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Ministry of Women, Child Affairs and Social Empowerment 1[

All District Secretaries/ Divisional Secretaries

Annual Internal Transfer Orders -2024- Early Childhood Development Assistants

This has reference to my letter No. MWCA/2/5/4/4/2/5-2024 dateq 15.12.2023 on the above

subject.

02. Accordingly, transfer orders pertaining to your District Secretariat/ Divisional Secretariat are
attached herewith and the said transfer orders will be effective from 01.02.2024. Therefore, you
are kindly informed to release all the officers who are subjected to transfers enabling them to

assume duties at new service stations on the relevant date without waiting for the replacements.

03. Furthermore, you are kindly informed to submit the details of officers reported for duty at
new service stations and officers released as per annual transfer orders - 2024 by using the

attached formats A.L.T. 01 and A.LT. 02, within 02 weeks from the effective date of transfers.

Yamuha Perera
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A.LT. /01

Name e N
Service Station o e e e s
Date ou R o S e S
Secretary

Ministry of Women, Child Affairs and Social Empowerment,
5" Floor,

Sethsiripaya (Stage II)

Battaramulla.

Reporting for Duties in the New Service Station

Early Childhood Development Assistants

13 kindly-informed that 1 report 1o QUEES 8L .......cicoivenciins ivmiimsnsianninssiancasia (Service
e (Date of Reporting to Duties) after releasing from
SOPNILRE DM - v aronmmssssssmsniihorss s rasimpels (Date of Releasing from Service) as per Annual
Internal Transfer Orders of 2024.

Your faithfully

Signature ey R e

Service T st ey e et s S

Grade 7RSI S S\ L

NIC No B i L R e i s ias s e

Employee No. - RIS e i

My No. e S, R I B W W L O e

Date BN T onievh i s gk SRR e

I certify that the officer has reported for duties.

..................................................

Signature and seal of Head of Department




A.LT. /02

Early Childhood Development Assistant

Releasing from Service on Receipt of Annual Transfer
Early Childhood Development Assistants

I kindly inform you that you have been released from the service of this office since
................. saenssesesss @8 you will be able to report for duties at ...........cocoveensenicinracnen
(New Service Station) as per Annual Internal Transfer Orders of 2024.

District / Divisional Secretary
(Official Seal)

Copy —

01. Additional Secretary (Administration) - FNA
Ministry of Women, Child Affairs and Social Empowerment




